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As we have entered in the New Year 2023, so it is time to do the 
customary exercise of introspection and self-reflection. The practice of 
examining ourselves can be a powerfully healthy one. Done correctly, it 
leads to self-awareness, which increases our ability to exercise control 
over our emotions and provides a greater sense of well-being. But 
done incorrectly, self-reflection can go awry. So, make sure you look at 
yourself carefully.

A
 n

ote from
 Ed

itor

A new year is the best time to evaluate how your 
organization is doing, where you were and if you 
were able to achieve what you wanted. In this 
retrospection time after learning from past events 
and actions, let’s continue to grow and shine in the 
coming year. Let’s face all challenges with courage 
and see even better results.

Kickstart the New Year  
with a Self-Audit
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In IELTS General Training Writing Task 1, test 
takers are presented with a situation and asked 
to write a letter in a personal, semi-formal, or 
formal style. You may be asked to request for or 
give information and/or explain a situation. The 
situation is normally a common, every day one 
that is easy to relate to.

A wide range of writing skills is assessed, including 
your ability to write an appropriate response, 
organise ideas and use a range of vocabulary 
and grammar accurately. In this article, you will 
learn about an easy way to structure your IELTS 
letter – the ODAC formula. The acronym stands 
for Opening, Details, Action, and Closing. 

Opening
It may be stating the obvious, but you should 
ideally begin by indicating the purpose of 
writing. It might be a good idea to learn a few 
functional phrases that will help you do this. 
Here are a couple of examples:

 ¾ I am writing with regard to…

 ¾ I am writing to let you know that…

A personal letter, on the other hand, does not 
always need to have the purpose stated in the 
very first sentence. Instead, you could begin in 
a casual manner.

Details
Test takers are told what sort of information 
they must include in their response. This is 
usually presented in the form of three bullet 
points, which need to be covered sufficiently 
in order for your response to receive a high 
band score. Remember,  a single bullet point 
may sometimes require you to do two things 
(for  example, explain  where  and  when  you 
left the item). Now that you are aware of this 
possibility, do look out for the use of ‘and’ 
and plural forms. Leaving out any part of 
the bulleted list will automatically invite a 
penalty, lowering your score on the Task 
Achievement criterion.

Action
As mentioned previously, there are always 
three bullet points presented in the question 
for you to address in your letter. Although there 
are no hard and fast rules about formulating 
the bullet points, one of them, which is usually 
the third, will very often be something action-

oriented – for example,  say what action you 
would like the company to take. In other 
words, you will be asked to perform some kind 
of action, such as making a request, giving 
instructions, proposing solutions, providing 
an explanation, laying out a plan or making 
suggestions.

Closing
The opening, as well as closing of your letter, 
should perfectly fit the tone you have used in 
the letter. The word ‘tone’ refers to the way in 
which (formal or informal) you write the letter. 
Generally speaking, the tone is decided on 
considering who you have been asked to write 
to, the context, and the purpose.

Even though getting the closing of the letter 
right might seem to be the least of your worries, 
please be aware that using an inappropriate 
closing sentence will most definitely have an 
adverse impact on your final Writing score.

So, now that you know how the ODAC formula 
can help you structure your Task 1 response 
in the IELTS General Training test, it would 
perhaps be a good idea to give yourself some 
practice using it before test day. Good luck!

Structuring Your IELTS Letter
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Why Choose 
Chetanya as 
Your Study 
Abroad Partner 
in  2023
Are you ready to improve your 
English language skill, need career 
counselling or want to study abroad? 
Let Chetanya help you to achieve your 
dream with a systematic guidance. 
Student success is our top priority 
and we pursue this goal in a variety 
of ways.

Why to choose Chetanya
 9 Career-oriented counselling
 9 Study material that is simple yet highly effective
 9 Score oriented tutorials & mock tests
 9 Aids in making precise academic and career decisions
 9 University comparison – rankings, courses & scholarships
 9 Flawless applications - assured offer letter
 9 High quality SOPs, LORs and Resumes
 9 Guidance on ‘how’ to apply for scholarships
 9 Hassle free documentation
 9 Impeccable guidance on visa documentation
 9 Excellent visa success ratio across all countries

Find everything you need to know about Chetanya

www.ch etanya careers .com
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5,000 + VISAS in 2022

CANADA AUSTRALIA UK

60% VISAS 15% VISAS17% VISAS

Chetanya Career Consultants has achieved a milestone of                   sending over 5000 candidates abroad  in  the previous year. 
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5,000 + VISAS in 2022

USA NEW ZEALAND GERMANY

2% VISAS

Chetanya Career Consultants has achieved a milestone of                   sending over 5000 candidates abroad  in  the previous year. 

3% VISAS 3% VISAS
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Life-changing! 
For those people who have gained a degree from 
one of the United Kingdom’s many colleges or 
universities, the experience is often life-changing. 
For international students especially, getting a UK 
degree can open doors to employment and give 
you a chance to succeed at the highest level in your 
chosen field, be it there or back home.

Each year, thousands of students from around the 
world study at UK Higher Education institutions, with 
a high proportion of them (over 88% international 
graduates) satisfied with the learning experience.

So why are UK degrees in such demand?
1. Quality education: Higher education centres 

in the UK offer inspirational teaching, first-class 
facilities and excellent research opportunities. 
The approach to learning is such that students 
receive independence to express their creativity 
and build on their skills. Since colleges 
and universities are periodically reviewed, 
maintaining high academic standards is given 
great importance.

2. International reputation: The United Kingdom 
is home to some of the most respected 
educational establishments; some of them 
– University of Cambridge (#3), University of 

Get off to a Flying Start  
with a UK Degree

Oxford (#6), University College London (#7), and 
Imperial College London (#8) – feature among 
the world’s top ten universities.

3. Employability: UK-educated graduates are 
among the most employable – they come out 
with the skills and abilities that employers 
look for. Studying in the UK course also helps 
students improve their English language 
skills; and gives them the opportunity to 
meet people from every 
corner of the globe. 
Many courses also give 
students the option 
of spending time in 
industry to learn 
essential skills and 
make connections 
which will be 
beneficial in the world of 
work.

So, if getting a world-class 
education and taking the fast-
track route to employment are 
what you are after, the United 
Kingdom might be your ideal 
destination.
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How quickly you learn to use new 
words and phrases accurately 
depends on how often you go 
over them. The more frequently 
you review new vocabulary, the 
easier it gets to recall it when you 
write or speak.

Word cards
Using a set of small cards is one 
of the best ways to help you recall 
lexical resources. All you need is 
a set of paper cards – write the 
word or phrase on one side of the 
card and a simple definition on 
the other side. It might help if you 
add an example sentence too 
along with the definition so that 
it is easier to fully understand the 
meaning.

Post-it notes
Are you a real busy bee with no 
time to set aside for improving 
your English language skills? 
Do not fret, for we have just the 
method for you that will let you 
expand your vocabulary while 
you are doing other work. Get 
yourself some of those coloured, 

sticky paper used for writing 
notes on and write new 
vocabulary on them. Then, 
stick them in places where 
you spend time doing routine 
tasks like ironing, washing up 
or cooking. 

Photos
If you are a shutterbug by any 
chance, then this method 
should be right up your street. 
Put your mobile  phone to  
good use by clicking the photos 
of objects you do not know 
the names of. You could also 
photograph literally anything 
that helps you remember a 
new piece of vocabulary you 
are trying to learn. All you have 
to do then, is to organise the 
photos in a folder so that you 
can view them regularly.

Remember, spending a few 
minutes every day reviewing 
new vocabulary will be a 
lot more rewarding than 
spending hours on the activity 
once in a while.

3 Creative Ways 
to Remember 
New 
Vocabulary

N
ew

 V
ocab

u
lary

We are always told that it is good to dream big. That 
we should have our goals planned out. But as we 
embark on making those dreams a reality at university 
and beyond, we can come unstuck. Most people 

have experienced 
those difficulties 
to some extent. 
The progress to 
achieving our 
goals is slow. 
There are still a 
lot of blank pages 
that we are trying 
to fill.

So, what is the key 
to achieving the 
goals we have set 
for ourselves and 

realising our dreams?

Some psychologists suggest that instead of setting 
goals, we should create habits.

They argue that a goal is too far off in the distance for 
it to have a significant effect on our daily lives. A goal 
does not help you get the thing done. In fact, until 
you reach the goal you exist in a sort of state of failure, 
for example  ‘I have not written a novel yet.’

Instead, we should create a habit that fits with the 
sort of person we are, or want to be. In both cases 
(goal or habit), the end result is often the same 
(these completed). But crucially, our happiness, and 
therefore our ability to produce our best work, is far 
greater when we employ habits.

We are creatures of habit after all.

The Key to be Successful?  
Do not Set Goals, Create Habits



A monk slowly walks along a road when he hears the sound of 
a galloping horse. He turns around to see a man riding a horse 
moving swiftly towards his direction. When the man reaches 
closer, the monk asks, “Where are you going?”. To which the 
man replies, “I do not know, ask the horse” and rides away.

Moral of the story
The horse in the story represents your subconscious mind. The 
subconscious mind runs on past conditioning. It is nothing 
but a computer program. If you are lost in the program, the 
program controls you and leads you wherever it feels like.

Instead, when you  become self-aware, you start to become 
aware of your programs and start looking at them objectively. 
Once you become aware of the program, you start to control 
the program and not the other way round.
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The 
Man 
and 
His 

Horse

KINDNESS 
Corner

When we are in need, all of the love and help we provide to others 
will undoubtedly come back to us tenfold. Anything we do for 
others, whether it is a tiny gesture or a generous one, is an act 
of spreading happiness to others and ourselves. You can help 
anybody, whether it is a friend, a stranger, co-
workers, or neighbours. You do not have to 
give someone money or something to help 
them. You can also assist someone by offering 
emotional, mental, or physical support. When 
you make someone laugh in unfortunate 
circumstances, you are also assisting them. 
Mentoring, teaching good habits, and offering 
something that makes someone happy are all 
examples of assisting someone.
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Lohri was celebrated with full zeal 
and enthusiasm in the premises of 
Chetanya across all branches. The 
mood on the campus was upbeat 
and the students, faculty all were 
immersed in the festive spirit. A key 
symbol of Lohri is the bonfire. 

Lighting of the fire has been common 
in winter festivals throughout time 
and to the world it signifies the return 
of longer days. So, the celebration 
kicked off by lighting bonfire and 
‘Lohri Poojan’. Everyone worshipped 
'Dhooni' and groundnuts and sweets 
were also distributed among the staff 
and students.
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